Guidelines for Writing the Proposal
I. The body of the proposal should include the following components:

Background and Rationale (Evaluation Criterion 1): This section should explain the significance of the research and what new knowledge will be generated as a result of the project. This section should be 3 pages.
· Describe the context and key background information about the issues and research sites being explored.
· What is the significance of the research? What new knowledge will be generated as a result of the project? How will it advance existing knowledge on the subject?
· Clearly state the project’s objectives and aims.
· What are the specific research questions you want to answer?
· How is your research relevant to the Arab region? how will your project contribute to practice or policy in the Arab region?
Literature Review and Theoretical Framework (Evaluation Criterion 2): This section is mandatory and should include an evaluation of previous research on the subject and current gaps in the literature. The review of the literature should demonstrate the applicant’s knowledge of international as well as regional research on the subject. This section should be 3 to 4 pages.
· Present a critical review of the literature on the subject and identify current gaps.
· Where do you situate yourself in the literature and how will you engage with others in this specific area?
· What is your contribution to the literature and possibly to larger theoretical and conceptual debates?
· Based on the above review, what is your argument?
Quotations and bibliographic references should be fully documented. The Selection Committee does not welcome literature reviews that consist of an annotated bibliography (even if this is an accepted practice in some universities in the region). The Selection Committee will look most favorably on literature reviews that bring together the key arguments and themes related to the stated research questions and situate the proposed research in its wider theoretical, conceptual, and empirical context.
Methodology (Evaluation Criterion 3): This section should explain the methodology and detailed steps for carrying out the research over the duration of the project. This section should be 2 pages.         
· What is your methodology and how will you implement it? What is the rationale behind adopting this methodology? How will your methodology help you answer your research questions?
· Which tools and methods will you use to answer your research questions? Make sure to link your tools/methods to your research questions.
· Clearly justify the use of your methods and tools. For example, why did you decide to use quantitative analysis over qualitative? Or why do you combine qualitative and quantitative methods?
· Describe your sample and explain/justify your choice.
· Describe and justify your choice of research locations.
· Specify how will you access primary and secondary sources. Identify the proposed techniques of analysis and the different phases of the research, including transcription (in qualitative studies), writing, preparation of dissemination activities and preparation of manuscripts for publication. For field data collection, the researcher's prospects for obtaining necessary permits or permissions should be addressed. For secondary analysis, sources of information or data and their accessibility to the investigators should also be identified in the proposal.
· For team, institutional and collective projects, this section should clarify the division of labor among the co-investigators and other team members including research assistants.

Ethical Challenges and Considerations (Evaluation Criterion 4): Include a section on the ethical considerations you are planning to follow in your research. This section should be one page.
· What are the ethical challenges and problems that you expect to encounter in the field over the duration of the project?
· How are you going to deal with these ethical challenges? For example, what provisions will be made for the protection of human subjects and the protection of confidentiality as well as an assessment of the impact of probable findings? These should be discussed in conformity with the ethical guidelines of each discipline. Accepted applicants will be expected to comply with the ACSS guidelines on research ethics and sign the relevant ethics forms.
· Do you anticipate any ethical issues post-field work phase? What are they? And how will you address them?
All participating researchers, including research assistants, must address these challenges transparently and explain the procedures they will be using to overcome them and prevent risks either for the researchers or for the researched. This includes local IRB (Institutional Review Board) approval, consenting method, confidentiality, data protection, withdrawal policies, the do-no-harm approach and protection of vulnerable individuals. Proposals that do not include a section on ethics will not be reviewed by the selection committee.

