


Guidelines for Writing the Proposal

This document aims to help artists and academics to better write their grant proposal and address the main aspects that the selection committee will be looking for when evaluating and selecting projects.



I.	The body of the proposal should address the following elements and follow the below points

Background and Rationale

	Describe the context and provide key background information about the research issue under study.
	What is the significance of the research? What new knowledge will be generated as a result of the project? How will it advance existing knowledge on the subject? How will it help consider the arts as a source of knowledge on the region?
	What are the specific research questions you want to answer?



Survey of Existing Works or Literature Review

	Present a critical review of the existing works or literature on the subject and identify current gaps.
	Where do you situate yourself in the works/literature and how will you engage with others in this specific area?
	Based on the above review, what is your argument?



Artistic Approach/Methodology

	What is the artistic approach or research methods you are adopting or experimenting with?
	How appropriate are the methods or the approach in meeting the objectives of the study? Are they adequate to answer your research questions?
	Specify and explain the research activities you will undertake. For team projects, this section should clarify the division of labor between co-investigators and other team members.


 (
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Cross-disciplinarity and Outreach to Community/Dissemination

	How does your proposed research contribute to dialogue between the arts and social sciences and how does it bridge the boundaries between different disciplines and sectors?
	How is the proposed research relevant to and how can it be shared with different communities (e.g. public, artists, researchers).

Bibliography or survey of existing art work: List of all works cited and consulted in the proposal.



II.	II. In addition to the above, the proposal must address the following issues:

          Significance of the expected results.

	Plans for the write-up  and  dissemination  of  research  results,  in  addition  to  ways  of disseminating the new knowledge to different audiences. For institutional projects, this section should clarify authorship of project outputs.
	Ethical considerations: Provisions should be made for the protection of human subjects and the protection of confidentiality, as well as an assessment of the impact of probable findings. These should be discussed in conformity with the ethical guidelines of each discipline. Accepted applicants will be expected to comply with the ACSS guidelines on research ethics and sign the relevant ethics forms.




III.	All submitted proposal must contain the following appendices and should be filled according to the provided forms:

          Appendix 1: Project Timeline and Outputs Form
A timeline for the research project should be presented in a maximum of two pages (single- spaced), outlining the unfolding of the proposed research in reasonable detail and the outputs expected to be produced in each phase of the project. Individual, team and collective projects can be completed over the 18-month period of the grant, between February 2022 and July
2023. Institutional projects can be completed over a 24-month period, between February 2022 and February 2024. The final version of Appendix 1 will become part of the grant contract.


          Appendix 2: Project Budget Request Form
Budgets may include: researcher(s) fees, fieldwork expenses (including accommodation away from the home location, travel and transportation related to the research, living expenses), honoraria for short-term consultants providing specific technical advice, and meeting/workshop costs related to the research, as well as purchase of research equipment, software, books, stationery and other supplies.

Under exceptional circumstances, the Selection Committee may consider the dedication of a portion of the grant, which is not more than the 30% of the total amount requested, to stipends or salary replacements for: a) Principal Investigator on an individual project; and b) Principal Investigator and co-investigators on a team or collective project (30% for  all salaries or stipends combined). Institutional projects can dedicate a portion of the grant, which is not more than
10% of the total amount requested, to specific running costs. The Selection Committee reserves the right to determine whether the proposed running cost items are relevant or not.

Budgets for individuals and teams may not include: university/research center overhead, or travel expenses/registration fees for conferences and workshops.

The budget should clearly indicate whether other sources of funding are already available or have been applied for, and which items would be fully or partially covered by other sources. The Selection Committee, AFAC and the ACSS staff will review each budget on a case-by-case basis. Please note that the total and detailed budget may not necessarily correspond to the one requested. Please review the Budget Request Form carefully for the full details of allowable expenses and instructions for filling out the form.




Online Application


In addition to uploading the project narrative and appendices described above, applicants will need to provide the following information using the online application form (ONE application per project):
          Project Details (title, 250-word abstract, duration and location[s] of research).
	Project History (if relevant) including earlier phases of the project and future expectations as well as collaborators who may not be participating in this phase of the project.
	Outputs must include publications (web and/or print) as one of the main outputs of the project and the additional outputs can include scholarly resources (e.g. visual outputs, websites, databases, curricula, bibliographies, maps, policy briefs) with the exception of films.


	Project Budget  Request  Form.  The  budget  should  be  reflective  of  the  extent  of  the fieldwork and number of researchers, and can range between a maximum of USD 15,000 for individual researchers, USD 25,000 for collaborative research of teams and collectives, and USD 35,000 for institutional applications. The Selection Committee will only approve budget  requests  that  are  commensurate  with  the  planned  activities  and  expected outputs  of  the  project. Estimated  budgets  should  only  be  submitted  using  the  form provided. Incomplete forms will not be considered.
	Personal  and  professional  details  on  each  researcher  (including  name,  country/ies  of
citizenship, contact email, current position/institution, brief bio (up to 150 words), education, language proficiency, employment history, relevant publications). The co- investigators are required to  create their individual  profiles on the ACSS website, and include their professional details mentioned above.
[bookmark: _GoBack]	The name and contact information for at least one academic/practitioner referee who can attest to the significance and feasibility of the proposed project.
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